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1. O0mue MoJ10KeHUsA

1.1. Hacrosimee [Tonoxxenue pazpadorano B coorBercTBUU ¢ deepaabHbIM 3aKOHOM
Ne 149-03 ot 27.07.2006 T «O06 undpopmanuu, THPOPMAIIMOHHBIX TEXHOJIOTUSIX U O
3amute uHpopmanun», deaepanbHbiM 3akoHoM Ne 152-D3 ot 27.07.2006 r «O
NEepCOHANIBHBIX JaHHbIX» B pemakuuu or 31 nexabps 2017r; Koucruryrmei
Poccuiickon ®enepanuu u TpynosbiM koaekcoM Poccuiickon denepanuu, Y craBom
JIOIIKOJIBHOTO  00pa3oBaTelbHOro  yupexaeHus. Ilpu cocTaBieHUM  yUTEHO
[Tonoxenne 00  0COOEHHOCTSIX  OOpabOTKM  NEPCOHAJIBHBIX  JAHHBIX,
OCYIIIECTBIIsIEMOM 0O€3 UCIMOJb30BaHUSI CPEACTB aBTOMATHU3AIMHU, YTBEPXKICHHOE
ITocranoBnennem IIpaBurenscTBa PO Ne 687 ot 15.09.2008r; TpeGoBanus K 3aniure
NEePCOHANBHBIX JaHHBIX MpU HUX 00paboTke B HHPOPMAIMOHHBIX CHCTEMax
MEPCOHANIBHBIX  JaHHBIX, yTBepxkAeHHble IlocTtaHoBienuem IIpaBuTenbcTBa
Poccuiickoit @enepannu Ne 1119 ot 01.11.2012r.

1.2. Jlannoe IlomokeHue ompesensieT OCHOBHBIE TpeOOBaHUS K 3amuTte, 00padoTKe,
HOPSIIKY MOJYYEHHUSI, XpaHEHUs1, UCIIOJIb30BaHUS U MEPEJayu MePCOHAIbHBIX JaHHBIX
COTPYAHUKOB JIETCKOTO Caja, a TaKXe OTBETCTBEHHOCTh 3a HAapyILIEHHWE HOPM,
perynupyromux o0pabOTKy M 3allUTy MNEPCOHANBHBIX JAHHBIX B JIOMIKOJIHHOM
00pa30BaTEIbHOM YUPEXKICHUH.

1.3. ITonoxkeHne ycTaHABIMBAET OCHOBHBIE TOHATHUS M COCTAB MEPCOHAIBHBIX JAHHBIX
pabotaukoB B JIOVY, permamentupyer (HOpMHUpOBaHHME W BEIEHUE JIMYHBIX e,
OTpeJIeNsieT mpaBa U 00A3aHHOCTH PaOOTHUKOB IO 3aIUTE MEPCOHATBHBIX JAHHBIX, a
TaK)Ke O0S3aHHOCTH COTPYIHUKOB MO OOECTICUCHUIO JOCTOBEPHOCTH TEPCOHATBHBIX
JAHHBIX.

1.4. Lenwto Hactosimiero [lonoxxeHus siBasieTcss 00eCreueHre 3alluThl IpaB U CBOOO/T
NearornyecKuXx paOOTHUKOB M OOCTYKHMBAIOIIETO TIEPCOHANIa MPH OOpabdOTKE X
MEePCOHATBHBIX JAHHBIX, B TOM YHUCJIE 3aIIUTHI TPaB Ha HEMIPUKOCHOBEHHOCTh YaCTHOM
KW3HU, JTUYHYIO TalHY.

1.5. IIpu onpeneneHuu oObeMa U COJEPKAHUS MMEPCOHAIBHBIX JTAHHBIX PAOOTHHKA
anmuauctpamus JIOY pykoBoactByercs Koncruryuumen Poccuiickoit @enepauuu,
@denepanbHbIMU 3aKOHAMHU U HacTosAWMM [lonoxeHnem.

1.6. IlepcoHanbHble JaHHbIE OTHOCATCA K KAaTEropuu KOH(DHUIECHIHUATBLHON
uHdopmaruu. Pexum KoH(PHIEHIIMATBHOCTH TEPCOHATBHBIX JaHHBIX CHUMAETCS B
Cilydasix 00€3JUYMBAHUS WM IO UCTEUEHUHU 75 JIET CpoKa XpaHEeHHs, €Clid UHOE He
OTPEIETICHO 3aKOHOM.

1.7. Hacrosiee [TonoxxeHue siBiasieTCsl BHYTPEHHUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM
JOY, o6si3aTenbHBIM JIJIs UCTIOJTHEHHUSI BCEMU paOOTHUKAMHU, UMEIOIUMH JOCTYM K
MEPCOHATBHBIM  JTAHHBIM  COTPYJHHKOB  JIOMIKOJBHOTO  00pa3oBaTEIHLHOTO
YUPEKICHHUS.

2. OCHOBHBbIE MOHATHSA U COCTAB NMEePCOHAJBHBIX JAHHBIX PA0OTHHKOB

2.1. Ilepconanvhvie oannvie - mobdasi nHPoOpMaIus, OTHOCAIIASICS K ONPEIEICHHOMY
WM OTIpeNIeTIIeMOMY Ha OCHOBAaHHMU TakoW mH(popManuu GU3NIECKOMY JIHILY, B TOM
yuciie ero GamMuins, uMs, OT4€CTBO, IO/, MECALl, AaTa U MECTO POXKJICHHUS, a TaKkKe
aapec, CeMeilHoe, COIHMallbHOe, WMYIIECTBEHHOE IIOJIOKEHHEe, O0pa3oBaHUE,
npodeccus, 10XoAbl U Apyras HHGOpMAIIHSL.
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2.2. Ilepconanvuvie OanHble pabomuuxa - 3TO0 wuHGOpMaIUA, HEoOXoauMas
3aBenytomeMmy JIOY B CBSI3U C TPYJOBBIMH OTHONIIEHUSIMM M Kacarouascs
KOHKpEeTHOTro cotpynnuka. [log nadopmaimeit 0 pabOTHUKE TOHUMAIOTCSI CBEACHUS O
(akTrax, CcoOOBITUSAX M OOCTOSATENbCTBAX JKM3HM pPAOOTHHMKA, MO3BOJISIIOLIUE
UACHTU(PUIIUPOBATH €T0 JINYHOCTh. [IepcoHanbHbIe TaHHBIE pA0OTHHUKA COJIEPKATCS B
OCHOBHOM JJOKYMEHTE TIEPCOHAILHOTO y4eTa pabOTHUKOB - TUYHOM JieJie paOOTHHUKA.
2.3. Oobpabomka nepcoHanbHbIX OAHHBIX — OTO JEWCTBUSA (OIepamuu) ¢
NepCOHAIBHBIMU JaHHBIMM, BKJItOUas cOOp, CUCTEMAaTH3allMI0 M HAKOIUICHHE, Xpa-
HEHHe, yTOUHeHne (OOHOBJICHHE W U3MEHEHHE), UCIIOIb30BAHUE U PACIPOCTPaHEHUE
(B TOM 4mCIIE nepeaada) NepcoHaNbHbBIX JTAHHBIX.
2.4. PacnpocmpaHnenue nepcoHaibHbIX OAHHLIX - JEWUCTBUS, HAIpaBJICHHbIC Ha
nepenadyy TMEepCOHANBHBIX JAHHBIX ONpeNeleHHOMY Kpyry Juil (mepemaya
NEpPCOHAJBHBIX  JAHHBIX) MM  HAa  O3HAKOMJICHHME C  MEpPCOHAJIbHBIMU
JTaHHBIMA HEOTPAHWMYECHHOTO  Kpyra JIMI, B TOM 4Yucie OOHapoIOBaHUE
NEPCOHATBHBIX JAHHBIX B CPEACTBAX MAaCCOBOM uH(OpMaIuu, pa3MelieHue B
MH(POPMAITMOHHO-TEIICKOMMYHHKAIIMOHHBIX CETSIX WM TMPEAOCTaBICHUE JIOCTYIa K
MEePCOHATBHBIM JAHHBIM KaKUM-JIUOO UHBIM CIIOCOOOM.
2.5. Hcnonvzosanue nepcoHanvHuvlx OAHHLIX - JEUCTBUA  (omeparuu) ¢
IIEPCOHANBHBIMU JAHHBIMH, coBepiraeMble /JJOY B nensx npuHATHA PEIICHUN WIH
COBEpIIEHUS HHBIX JEWUCTBUM, MOPONKAAIONINX IOPUIAYECKUE TMOCIEICTBUS B
OTHOIIEHUM pabOTHUKA WM JAPYTUX JIMIL TMOO MHBIM 00pa3oM 3aTparuBarouiux rnpasa
1 CBOOO/IbI pa0OTHHUKA WIIH JIPYTUX JIHII.
2.6. ObwedocmynHvle nepcoHalbHble OaHHble - TIEPCOHANbHBIE IaHHBIE, IOCTYII
HEOTPAHUYCHHOTO KpyTa JIUI K KOTOPBIM IIPEIOCTABJICH C COTJIacus pabOTHHUKA WK Ha
KOTOpbIE B COOTBETCTBHHM C (enepanbHbIMH 3aKOHAMU HE PACIpPOCTPAHIETCS
TpeboBaHue COOTIOICHNS] KOH(UICHITNATBHOCTH.
2.7. B cocrtaB nepcoHaJIbHBIX JaHHBIX padorHuka J1OY BXomT:

* aHKETHbIEC U OMorpaguyecKkue JaHHBIC,

* o0Opa3oBaHue;

* CBEJIEHUA O TPYAOBOM U OOIIEM CTaXKE;

* CBEJIEHUA O COCTABE CEMbH;

* TAaCMOpPTHHIC JAHHBIC;

* CBEJIEHUS O BOMHCKOM YUETE;

* CBelCHM O 3apabOTHOM TIaTe COTPYIHUKA;

* CBEJICHUA O COIMAILHBIX JIbIOTaX;

* CHEIHUaTbHOCTD;

* 3aHWMaeMas JOJKHOCTD;

* aJpec MecTa KUTENbCTBA U Tele(OoH;

* MeCTO pabOTHI WM y4eObl WICHOB CEMbH W POJICTBEHHUKOB;

* cojepXaHue TPYAOBOrO JIOTOBOPA;

*  TIOJJIMHHUKHU ¥ KOTIUH TIPUKA30B;

* JIMYHOE JICJIO ¥ TPYAOBasi KHWKKA COTPYIHHUKA;

* OCHOBaHWUS K MPUKA3aM;

* Marepuaibl 10 TOBBIMICHUIO KBATU(UKAIIMN U TIEPETIOTOTOBKE COTPYIHUKA,

€ro aTTeCTaIllH, CIIY>KEOHBIM PacClIeIOBAaHUSIM.




2.8. JIuunoe neno padborauka JIOY HaXoauTCs B JOKYMECHTAIMH JICTOTIPOU3BOIUTEIS
U COCTOUT U3 CIAEAYIOIMUX JOKYMEHTOB:
* KOIIUU JOKYMEHTOB 00 00pa30BaHUU;
* kaptouka ¢popmsl T-2;
* KOIUA MpHuKa3za o npuéme Ha paboTy;
*  TPYAOBOW JOTOBOD;
* JIOKyMEHTBHI, CBSI3aHHBIC C TEPEBOJOM U TepeMelieHneM padoTHHKA (KOMUU
IPUKA30B, 3asBJICHUS PAOOTHUKA U T.I1.);
* BBINMUCKHU (KONMUHU) U3 JOKYMEHTOB O MPHCBOCHHUM IMOYETHHIX 3BAaHUH, YICHOU
CTENEHH, HArpakJICHUH TOCYJapCTBEHHBIMU HarpajgaMu;
* KOITMW HarpaJIHbIX JIUCTOB,;
* aTTeCTAIMOHHBIC JUCTHI;
* 3asBJeHUE pabOTHHKA 00 YBOJIbHEHUH,
* Komus NMpuKa3a 00 YBOJILHCHHH,
* 3asgBieHWe paboTHHKa 00 o3HakomsieHMH C  gokymeHtamu  JIOVY,
yYCTaHABJIMBAIOIIUMHU MOPSAOK 00pa0OTKU MEPCOHAIBHBIX TaHHBIX paOOTHUKOB,
a Tak)Ke O ero MpaBax M 00sS3aHHOCTSAX B 3TOH 00J1aCTH;
* Jpyrue JOKYMEHThI, HAXOXXJIECHUE KOTOPBIX B JIMYHOM Jiefie OyaeT MPU3HAHO
1e71eCO00pa3HbIM;
* B JIMYHOE JeN0 pabOTHUKA MOUIKOJIHHOTO O0pa3oBaTENbHOTO YUYPEKICHUS
BKJIFOYAETCS TAK)KE OMUCH BCEX JJOKYMEHTOB, HAXOJISAIITUXCS B JIETIC.
2.9. Pasmemenue Ha odummansHOM caiite (ororpaduil paOOTHUKOB, BUIEO C
pabOTHUKAMHU COTPYJHUKHM pa3pelialoT IyTeM TMPEJOCTABICHUs] COrJlacus Ha
00pabOTKy MEePCOHANBHBIX TAHHBIX B IOMIKOJIEHOM 00pa30BaTEILHOM yUPEKICHUH.
2.10. Tlepconanbubie nanubie pabotHuka JOY sABnAOTCS KOH(HIASHIIMATHEHON
uHpopMaImeii u HE MOTYT OBITh HCIOJB30BaHBI COTPYAHUKAMH JIOIIKOJIBHOTO
00pa30BaTEIBLHOTO YUPESKICHUS B JIMUHBIX IETISAX.

3. Ilopsimoxk mosay4deHusi, 00padOTKM W IMepeJavYd MEePCOHAIBHBIX JTAHHBIX
padoOTHUKOB

3.1. Tlom o00paboTkoil mMepcoHaIbHBIX JaHHBIX padoTHHKa JIOY mnoHumaercs
NOJy4YeHHe, XpaHEHuEe, KOMOWHHMpOBaHUE, Iepefadya Wid J0boe JApyroe
HCITIOJIb30BaHNE NEPCOHATBHBIX JTAaHHBIX COTpYIHUKA JIOIITKOJILHOT O
00pa30BaTEIbLHOTO YUPEKICHHUS.

3.2. B nensax obecneyeHus npaB U cBOOOJ YelOBEKa U rpakJaHUHA MPU 00paboTKe
NEPCOHATBHBIX JaHHBIX PAOOTHUKA 00s3aHBl COOJIONATHCA CIEAYIONKe o0mme
TpeOoBaHuUs:

3.2.1. Ilomyuenme, XpaHeHue, KOMOWMHHpOBaHWE, Tepenada WU JII000e Ipyroe
UCIIOJIb30BaHUE TMEPCOHABHBIX JAaHHBIX paboTHHKa JJOY MOXeT OCyIIeCTBISTHCS
UCKJTIOYUTETHHO B HENAX 00ecrevueHns COOMI0ICHNs 3aKOHOB U MHBIX HOPMAaTHUBHBIX
NPABOBBIX AaKTOB, COJEWUCTBHUS pAOOTHUKAM B TPYIAOYCTPOWCTBE, OOy4YEHUU U
OPOABMKEHUU M0 clyx0e, oOecrieueHHs] JUYHOM O€30MaCHOCTH COTPYIHHUKOB,
KOHTPOJIS KOJMYECTBA M KayecTBa BBINONHIEMOW pabOThl W oOecredeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun odbeMa u CoAEpKaHus, 00pabdaThIBAEMBIX MEPCOHATBHBIX




TaHHBIX paboTHUKA 3aBenyomuid IOV momxkeH pykoBoicTBoBaThcs KoHcTuTynmen
Poccuiickoit @enepanun, Tpyq0BBIM KOIEKCOM U UHBIMU (eepaTbHBIMU 3aKOHAMH.
3.2.3. Bce mnepconanbHble JdaHHBbIE paOOTHUKA MOJydYarOTCs Yy Hero camoro. Ecnu
IIepCOHaNbHbIE AaHHbIE cOoTpyAaHuKa JIOY BO3MOXKHO IONYYHUTH TOJIBKO Y TPEThEU
CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HETO JTOJKHO
OBITh MOJIY4€HO MMCbMEHHOE COTJIacue.

3.2.4. 3aBeaymommuii JOIMIKOJGHBIM 00pa30BaTEIbHBIM YUPESKICHUEM JOJKEH
COOOIIUTH PAOOTHUKY O IEJIAX, MPENOoIaraeMbIX HICTOYHUKAX U CIIOCO0aX MOIyYeHUS
MEPCOHANIBHBIX JIaHHBIX, a TaKXKEe O XapakTepe TMOAIeKAIUX MOTyUEeHUIO
NEPCOHATIBHBIX JAHHBIX W TMOCJEICTBHUSIX OTKa3a COTPYAHHMKA JaTh MUCHBMEHHOE
coryiacue Ha UX TOJTy4YeHHE.

3.2.5. He momyckaercs monydenne u 00pabOTKa MEepCOHATBHBIX JTaHHBIX PaOOTHHKA
JOYVY 0 ero nojauTUYECKuX, PEIIMTUO3HBIX U UHBIX YOSXKICHHUSIX U YaCTHOM JKU3HH, a
TaK)K€ O €ro YICHCTBE B OOIICCTBEHHBIX OOBEIUHEHHSIX WIH €ro MPOoQCOI03HON
JESITebHOCTH, 32 HCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanumu.

3.2.6. PaboTtonarens He UMEET MPAaBO MoOJy4daTh U 0OpadaThiBaTh MEPCOHAIBHBIC
JaHHble pAa0OTHHKA O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WU €ro
npo(COIO3HON NIEATENbHOCTH, 33 MCKIIOYEHHEM CIydaeB, MPEAyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMH.

3.2.7. Ilpu npUHATHM pEHIEHUH OTHOCUTEIBHO pPAaOOTHMKA HAa OCHOBAaHUU €ro
MEPCOHATBHBIX JAaHHBIX HE JOMYCKACTCS WCIOIb30BAHUE JAHHBIX, IOJTYYEHHBIX
UCKJIIIOYUTEIBHO B  pe3yJabTaTe€ HUX AaBTOMATHU3UPOBAaHHOW 00pabOTKU WU
AIIEKTPOHHOTO TIOTyYEHUSI.

3.3. [Ipunimmbl 00pabOTKH NEPCOHATBHBIX JaHHBIX paboTHUKOB IOV

* 3aKOHHOCTH ILeNeil U Ccrnoco0OB 0O0pabOTKM TEPCOHAJIBHBIX JaHHBIX H
T0OPOCOBECTHOCTH;

* COOTBETCTBHUS Iiesie 00paOOTKM TNEpCOHAIBHBIX JAHHBIX IEJIAM, 3apaHee
OTIpENEeTICHHBIM U 3asBICHHBIM MPHU cOOpE MEPCOHANBHBIX JAHHBIX, a TAKXKE
MOJTHOMOYHUSAM pPaOOTHHKA, OCYIIECTBIAIONIETO O0pabOTKY MepCOHATBHBIX
JTAHHBIX;

* COOTBETCTBUS 00bEMa U XapakTepa 00padaThIBAEMbIX MEPCOHANBHBIX JTAHHBIX,
croco00B  00pabOTKM  MEPCOHAIBHBIX  JaHHBIX  LEIsIM  00paboOTKu
MIEPCOHATLHBIX JAHHBIX;

* JIOCTOBEPHOCTHU IE€PCOHAIBHBIX JAHHBIX, HX JIOCTATOYHOCTH ISl LeJel
00pabOTKH,  HEJOMYCTUMOCTH  OOpaOOTKM  TMEPCOHAJIBHBIX  JAHHBIX,
M30BITOYHBIX 110 OTHOLIEHUIO K IIETISIM, 3asBICHHBIM MIPH cOOpe MepCOHATbHBIX
JAHHBIX;

* HEJOMYyCTUMOCTH OOBEAMHEHHUS CO3/IaHHBIX IS HECOBMECTHUMBIX MEXIY COOOM
nenei 0a3 1aHHbIX UHPOPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B cnyyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIICHHH, B
coorBercTBUM €O CT. 24 Koncturyumn Poccuiickoii @enepanuu BO3MOXKHO
NoJlyueHre U 00paboTKa MaHHBIX O YAaCTHOM >KM3HM pabOTHUKA JOIIKOJIBLHOTO
00pa30BaTEIHLHOTO YUPEXKICHUS TOIBKO C €0 MUCHbMEHHOTO COTTIacHsl.

3.5. K o6paboTtke, nepenaye u XpaHEHUIO IEPCOHATBHBIX JAaHHBIX PAaOOTHUKA MOTYT




UMETh JIOCTYI COTPYAHUKH JOIIKOJIBHOIO 00pa30BaTEIbLHOTO YUPEKICHHUS.

3.6. Ucnonp3oBaHuEe MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUHU C
HEJSIMH, ONpPEACIUBIIUMHU UX ToiydeHue. [lepcoHanbHble MaHHBIE HE MOTYT OBITh
WCIIOIb30BaHbl B IEJSIX TMPUYMHEHHUS HMMYIIECTBEHHOTO M MOpPAJIbHOIO Bpela
rpakjaaHaMm, 3aTpyJHEHHUs pealn3aluu TpaB W cBoOoa rpaxnan Poccuiickoi
@®enepanuu. OrpanudyeHue npaB rpaxnaaH Poccuiickoin @enepanuyn Ha OCHOBE
WCIIOJIb30BaHUsI HWH(POpMAMU 00 WX COIHMAIBHOM MPOMCXOXKICHUH, O PACOBOM,
HAIlMOHAJIBHOW, S3bIKOBOW, PEJIUTMO3HOW U MAPTUMHOW MPUHAIJIEKHOCTHU 3AIPELUICHO
Y KapaeTcsl B COOTBETCTBUU € 3aKOHOIATENHCTBOM.

3.7. llepenava nmepcoHANbHBIX JAHHBIX PAOOTHHUKA JOMIKOILHOTO 00pa30BaTEIbLHOTO
YUpPEKICHUS BO3MOXKHA TOJBKO C corjacus pa0OTHHKA B CIydasxX, MPsSIMO
NPEeTyCMOTPEHHBIX 3aKOHOATENLCTBOM Poccuiickoit denepannm.

3.8. [lpu mepenaye nepcoHaNbHBIX JIAaHHBIX paOoTHUKA 3aBenyiouwmi JAOY nomken
co0JII01aTh CAEAYIONIME TPeOOBAHUS:

* HE coo0marh MEepPCOHANbHBIE JaHHbIE pa0OTHHKA TpeThed CTOpoHEe 0e3
MUCbMEHHOTO Ccorjlacusi pabOTHUKA, 3a HCKIIOYEHHEM CIIydaeB, KOrja 3TO
HEO0OXOIMMO B IETISAX MPEAYIPEKIACHIS YTPO3bI )KU3HU U 3JI0POBBIO paOOTHHKA,
a TaKXKe B CIIy4asiX, yCTAaHOBJICHHBIX (pe/iepajbHbIM 3aKOHOM;

* HE coo0IIaTh MEPCOHANIbHBIC JTaHHBIE paO0OTHHUKA B KOMMEpPUYECKUX IeNiax 0e3
€ro MUCbMEHHOTO COTJIacusi;

* MpeaynpeauTh JUIl, MOJIYYalolNX NEPCOHANIbHbIC JaHHbIC pa0OTHUKA, O TOM,
YTO 3TH JIAHHBIE MOTYT OBITh MCIOIL30BAHbI JIUIIH B TENSIX, I KOTOPBIX OHU
COOOIIEeHBI, U TPEOOBATh OT ATUX JIMI] MOATBEPKIACHHUS TOT'O, YTO 3TO MPABUIIO
cobmoeHo. Jluila, monyyaroiire nepcoHaibHbIe JaHHbIE PAOOTHUKA, 00SA3aHbI
COOJII0JIaTh PEXKUM CEKPETHOCTH (KOH(MUIEHIIMATBLHOCTH). JJaHHOE MoNoXKeHue
HE pacrpocTpaHsieTcs Ha OOMEH MepCOHAIbHBIMU JaHHBIMH PAOOTHUKOB B
MOPSIZIKE, YCTAaHOBJICHHOM (De/iepaIbHBIMU 3aKOHAMU;

* paspemarb AOCTYM K NEPCOHATBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIEIUATBHO
YIIOJTHOMOYEHHBIM JIMI[AM, OIPEIEICHHbIM MpukazoM 1o JOVY, mpu stom
yKa3aHHbIE JIMIA JAOJKHbI UMETh MPABO IMOJY4YaTh TOJIBKO T€ MEPCOHAIbHBIE
JaHHbIE pa0OTHUKA, KOTOPhIE HEOOXOAMMBI ISl BBIMOJHEHHUS KOHKPETHBIX
(b yHKIIHIH;

* HE 3ampammrBarh WHGOPMAIMIO O COCTOSHHMM 3J0pOBbS pabOTHHKA, 3a
HCKJIIOYEHUEM TEX CBEJICHUI, KOTOPbIE OTHOCSTCS K BOMNPOCY O BO3MOXHOCTH
BBITIOJTHEHUSI pAOOTHUKOM TPYIOBOH (YHKITNU;

* [epelaBaTh EPCOHAIBHBIC IAHHBIC PAOOTHUKA MPEJCTABUTENSIM pAaOOTHUKOB B
MOPSIAKE, YCTAHOBJIEHHOM TpynOBBIM KOJEKCOM, W OrPaHUYMBATH 3Ty
UHGOpPMAIIMIO TOJBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PaOOTHUKA, KOTOpPbIE
HEOOXOMMBI JIJIsl BHITIOJIHEHUSI YKa3aHHBIMU MPEJICTABUTENSIMU UX (DYHKIUH.

3.9. Ilpu mnepenmaue TmepcOHAIBHBIX JaHHBIX pa0OTHUKA (B TOM 4YHCIEC U B
KOMMepueckux 1ensx) 3a npenaensl OV 3aBenyronuii 1€TCKUM CaJloM HE JTOJDKEH
COOOIIATh 3TH JJaHHBIC TPEThEH CTOpOHE 03 MUCHMEHHOTO COTjiachsi paOOTHHKA, 3a
UCKJIIOUYEHUEM CIIy4aeB, KOrJa 3TO HEOOXOAMMO B LEJSAX MPEAYNPEKICHUS YIpO3bl
KU3HA W 3]I0POBBI0 PAa0OTHWKA WM B CIydasx, yCTAHOBJIEHHBIX (eaepabHbIM
3aKOHOM.




3.10. Tlepemaua mnepcoHaNBHBIX JaHHBIX pPAOOTHHKA B TMpeesiax JOMIKOIbHOTO
00pa30BaATEIBHOIO YUPEXKICHUS OCYIIECTBISETCS B COOTBETCTBUHU C JIOKAIbHBIMU
HOPMaTUBHBIMU aKTaMU YUPEKIACHMUSL.

3.11. He nomyckaercs OTBE€YaTh Ha BONPOCHI, CBSA3aHHBIE C Mepeaaueii IepCoHaTbHON
uHbopMaIuu 1mo Tenedony win Gakcy.

3.12. Bce Mepbl KOHPUACHIMAIBHOCTH Mpu cOope, 00paboTKe M mepenayu
MEePCOHANIBHBIX JAHHBIX COTPYJHUKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK U Ha
AJIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIN UH(DOPMALIUH.

4. ®opmMupoBaHKe U BeJleHHe JUYHBIX e padoTHukoB J1OY
4.1. Jlmunoe nemo pabOTHUKA MAOIMIKOJLHOTO 00pa3oBaTENBLHOTO YUPESKICHUS
(dopmupyeTcs nocie u3iaHus npuKasa o ero npuéMe Ha padbory.
4.2. llepBoHayaJIbHO B JUYHOE JIEJIO TPYNIOUPYIOTCS JOKYMEHTBI, COJEpKallue
IepCOHANIbHBIC JTaHHBbIE PAOOTHHKA, B MOPSAIKE, OTPaKalolIeM MHpollecc mpuéma Ha
paborty:
* 3asgBJeHUE pabOTHHKA O MpUeMe Ha padoTy;
* Komus TpuKaza O mnpuémMe Ha paboTy B JOLIKOJIBHOE 00pa3oBaTeNbHOE
YUpEKICHUE;
* pacmnucka paboTHMKa 00 oO3HakomyieHMHM ¢  JgokyMeHtamu  JIOVY,
YCTaHABJIMBAIOIIMMU MOPSAIOK 00paOOTKU MEPCOHANBHBIX TAHHBIX PAOOTHUKOB,
a Tak)ke 00 ero npapax U 0053aHHOCTSX B 3TOM 001acTH;
* pacnucka paboTHHKa 00 O3HAKOMJICHHU €T0 C JIOKaJbHBIMH HOPMATHBHBIMU
aKTaMHM JIOIIKOJILHOTO 00pa30BaTENbHOTO YUPEXKICHHS; BHYTPEHHSISI OMKCH.
4.3. Bce [JOKyMEHTHl JMYHOTO Jeia TNOMAIIMBAIOTCS B  OO0JOXKKY oOpasiia,
YCTAHOBJICHHOTO B JIOIIKOJBHOM OOpa30BaTEIbHOM YUPEXKACHUU; Ha OOJOKKE
JOJKHBI OBITH (haMUITHSI, IMSI, OTIYECTBO COTPY/IHUKA.
4.4, JluaaOMY JIe]Ty IPUCBAUBAETCS HOMED, KOTOPBIM (PUKCHPYETCS B KypHaJe ydéra
JUYHBIX JIE]I.
4.5. B nmuunoMm nene pabotnuka IOV Benmercs BHYTPEHHSISI OMUCH, KyJa 3aHOCSTCS
HAUMEHOBAHUSI BCEX TOJIIUTBIX JOKYMEHTOB, JaTa WX BKIIOUEHUS B JEJO,
KOJIMYECTBO JIUCTOB, a TaKXe JlaTa U3IBATHS JOKYMEHTa M3 Jiefia C yKa3aHHeM JuIia,
U3BSBIIETO JOKYMEHT, U TPUYMHY W3BATHS. B cioydae BpEeMEHHOTO WU3BITHS
JIOKYMEHTa BMECTO HEro BKJIQJbIBACTCS JIUCT-3aMEHUTENb. M3bsiTHE JOKYMEHTOB U3
JUYHOTO Jefla MPOU3BOAUTCS UCKIIOYUTEIBHO C pa3pelieHus] 3aBEAYIOIIEro
JIOITKOJILHBIM 00pa30BaTEIbHBIM yUpexkKIeHHEM. BHYTpEeHHSS1 ONUCh MOIIUCHIBACTCS
JETTOMPON3BOIUTENEM, C YKa3aHUEM JaThl COCTABIICHUSI.
4.6. Bce OKyMEHTBHI, TMOCTyMalwIlue B JUYHOE JEN0, pacrojiaralorcs B
XPOHOJIOTHUECKOM TMOPSIIKE.
4.7. He npomyckaercss BKIIOYaTh B JMYHOE JETO JIOKYMEHTHI BTOPOCTETIEHHOTO
3HAauEHHUA, UMEIoINe BpeMeHHbIe (10 10 JeT) cpoku XpaHeHUsl, HAPUMEp, CIIPABKHU C
MECTa KHUTEIbCTBA, O COCTOSTHUU 37I0POBbSI, O CEMEHHOM MOJI0KEHUH H T.II.
4.8. JIuctel JOKYMEHTOB, MOAIIMTHIX B JIMYHOE JeN0 PabOTHUKA JOIIKOJIBHOTO
00pa30BaTEIbHOTO YUPEKICHUS, HYMEPYIOTCS.
4.9. ®opma T-2 sBisieTcss OCHOBHBIM JTOKYMEHTOM JIMYHOTO €M1, MPEACTABIISIONIUM
co0oil TepedeHb BOMPOCOB O OuorpadMyecKux JaHHBIX COTPYIHHMKA, €ro




o0pa3oBaHUU, BBHITIONIHSIEMON paboTe C Hayaja TPYAOBOW JCATEIBHOCTH, CEMEHHOM
MOJIOKEHUHM, MECTE MPOMUCKA WU TpoxuBaHus u T.m. Popma T-2 3amomHseTcs
PabOTHUKOM CaMOCTOATEIBHO MpHU OpopMIIeHHUH MpuéMa Ha paboTy B JOUIKOJIbHOE
00pa30oBaTeIbHOE YUPEKICHHUE.
4.11. Tlpu 3anonHenuu ¢hopmbl T-2 paOOTHUK JTOJKEH 3alONHATH Bee €€ rpadbl, Ha
BCE BOTIPOCHI 1aBaTh IMOJTHBIC OTBETHI, HE JOMYCKATh UCTIPABICHUHN WU 3aUCPKUBAHUS,
MIPOYEPKOB, IOMAPOK, B CTPOTOM COOTBETCTBUHU C 3AMUCIMHU, KOTOPHIE COJIEPKATCS B
€ro JHMYHBIX JIOKyMeHTax. OTpuiareiabHble OTBETHI B Ipadax 3amuchbiBalOTCs 0e€3
MMOBTOPEHUS BOMpPOCa.
4.12. pu 3anonnenun rpadpl «OOpa3oBaHUE» CIEAYET MPUMEHSTh CISAYIONINE
(hOPMYITHPOBKHU B 3aBUCUMOCTH OT TOT'0, KAKOH JIOKYMEHT UMEETCsl Y PAOOTHHKA .

*  «BBICIIIEEY;

* HEMOJIHOE BBICILIEEY;

* «CpeaHee CIelHaIbHOEY;

*  HEIOJHOE CPEIHEEY.
4.13. B rpade «bmmwxkaiiine poJCTBEHHUKU» TEPEUUCISIOTCS BCE WICHBI CEMbU
pabotnuka JIOY ¢ ykazaHnuem cTeneHu pojacTsa (OTell, MaTh, MyX, KeHa, ChIH, J109b,
polHble OpaT M cecTpa), Jdajee TMepeUYUCHsIoTcs OJIM3KKWe POACTBEHHUKH,
MPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCs (haMuIvsl, UMs, OTYECTBO U
JaTa poKICHUS KaXI0T0 YWieHa CEMbH.
4.14. B rpade «BrimonHsemas pabota ¢ Hadajga TPYJOBOH JeATEIBHOCTH
OTpaXaroTCs CBEACHUS O paboTe B CTPOrOM COOTBETCTBUHM C 3aMUCSIMH B TPYIOBOUH
KHIDKKE. B TpynoBylo JesTenbHOCTh HE BKIIOYAaeTcs BpeMs ydeObl B
0o011eo0pa3oBaTeNpHbIX  IIKOJAX, MPO(PECCHOHATBbHO-TEXHUYECKUX U JIPYIHX
NPUPABHEHHBIX K HHUM Yy4YeOHBIX 3aBelleHUAX. Bce 3amucu NpOM3BOIATCS B
XPOHOJIOTUYECKOM TOPSIJIKE.
4.15. dopma T-2 mnoamuchIBaeTCs JUIOM, YBOJBHAEMBIM C pPabOTBI, W
JIEJIONPOU3BOIUTENIEM JIOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKACHHS MOCIIE CBEPKU
CBE/ICHUI, 3aHEeCEHHBIX B opmy T-2.
4.16. Kommu 10KyMEHTOB 00 0OOpa3oBaHWU 3aBEPSIOTCS JIMYHOM TMOAMHUCKIO
JIETIOTIPOU3BOAMUTEIISI TIOCII€ CBEPKHU UX C MOJIMHHUKAMH JJOKYMEHTOB.
4.17. JInanoe neno BeAETCS HA MPOTSHKCHUH BCEH TPYIOBOM IEATEILHOCTH PaOOTHUKA
JOVY. H3MeHeHus, BHOCHUMBbIE B JIMYHOE JEJIO, JIOJDKHBI OBITh MOATBEPKIICHbI
COOTBETCTBYIOIIUMH JIOKYMEHTAMHU.
4.18. Jlenonpou3BOAUTENh MPUHUMAET OT MPUHUMAEMOrO Ha paboTy paOOTHHKA
JOKYMEHTBI, MPOBEPSET IMOTHOTY WX 3alOJIHCHHS M TPABWIBHOCTH YKa3bIBA€MBIX
CBEJICHUH B COOTBETCTBHUH C MPEABSIBICHHBIMU UM JTOKYMECHTAMH.

5. Y4er u XpaHeHHe NePCOHATBHBIX JAHHBIX PA0OTHUKOB
5.1. JInunble nena, B KOTOPBIX XPAHATCS NEpCOHaIbHbIE NaHHble paboTHUKOB J(OY,
ABJISIFOTCS] JOKYMEHTaMHU «J171s1 BHYTPEHHET O TI0JIb30BAHUSI.
5.2. JInuHOE €710 PETUCTPUPYETCS, O YEM BHOCUTCS 3alUCh B «0KypHan y4éra JIMYHBIX
nemy». JKypHai conepKUT caeyIonue rpadao:

* MOPSAJIKOBBIM HOMEP JIUYHOTO J€Na;

* (ammmus, wums, OTYECTBO pPAOOTHWUKA JOMIKOJIBLHOTO 0OOpa30BaATEIBHOTO




YUPEKICHHUS,

* J1aTa NOCTAHOBKH JI€Ja Ha yYeT;

* JlaTa CHATUA JeJIa ¢ yJyerTa.

5.3. Jluunple Aema pacmojarairoTcs B TOPSAKE COMIACHO MX HOMEpaMm Jnbo B
an(aBUTHOM MOPSIIKE.

5.4. Ilocne yBosibHEHHS] paOOTHUKA JIOMIKOJIBHOIO 00pa30BaTEIbHOIO YUPEKICHUS B
JMYHOE JIEJI0 BHOCATCA COOTBETCTBYIOIIHME JOKYMEHTHI (3asBJIEHUE O PACTOPKEHHUH
TPYAOBOTO JIOTOBOpa, KOIMUS IpUKa3a O pPacTOPKEHUH TPYIAOBOIO JIOrOBOpA),
COCTaBJIIETCSI OKOHYATEIbHAs OMKCh, CAMO JIMYHOE J1eJ0 O(pOopMIIsIeTCs U Mepeaaercs
JUISL XpaHEHUS.

5.5. Jluunele pgena coOTpyAHHMKOB, yBOJeHHbIX u3 JIOVY, xpanstcs B apxuBe
JOUIKOJIBHOTO 00Pa30BaTEIbHOI0 YUPEXKICHUS B al(PaBUTHOM MOPSIKE.

5.6. He nonyckaercs:

* cooOmaTe TepcoHaJbHBIE JaHHbIE paOOTHUKAa TpeThell cTopoHE 0Oe3
NUCbMEHHOI'O COrjlacusi paOOTHHKA, 3a HCKJIIOYEHHEM CIIydyaeB, KOrja 3TO
HEO0OXOJIMMO B LIEJSAX MPEAYIPEXKICHNUS YTPO3bl KU3HU U 3/10POBbIO paOOTHHKA,
a TaKXke B CJIy4dasX, YCTAHOBIIEHHBIX 3aKOHOJATEILCTBOM Poccuiickon
Oenepauny;

* cooOulaTh NepcoHabHbIEC JaHHbIE pA0OTHUKA B KOMMEPUECKUX LENsIX 0€e3 ero
INUCBMEHHOI'O COTJIacus;

* 3anpamMBaTh UHPOPMALIMIO O COCTOSTHUU 3/10POBbsl paOOTHUKA JAETCKOTO caja,
3a HCKIIOYEHHEM TE€X CBEIEHUH, KOTOphIE OTHOCATCS K BOIPOCY O
BO3MOKHOCTH BBIIIOJTHEHUS] paOOTHUKOM TPYA0BOH (PYHKIIMH.

5.7. JocTyn K nepcoHaIbHbIM JaHHBIM PAa0OOTHUKOB Pa3pelIaeTcs TOIbKO CHEUAIBHO
YIOJIHOMOYEHHBIM JIMLIAM, IPX 3TOM YKa3aHHbIE JIMLIA JOJDKHBI HMMETh IPaBO
MOJIy4aTh TOJIBKO T€ MEPCOHANbHbIE JaHHbIe padoTHHKA JIOY, KOTOpbIE HEOOXOANMBI
U1 BHIIOJTHEHHUSI KOHKPETHBIX (DYHKITHI.

5.8. Bce Mepbl KOH(UACHIMATIBHOCTH IIPU YUYETE U XPAaHEHUH [1EPCOHAIBHBIX TAHHBIX
COTpPYJIHHKA pAaCIpOCTPAHAIOTCS KaKk Ha OyMa)kHble, TaK M Ha BJIEKTPOHHbIE
(aBTOMAaTH3MPOBAHHBIE) HOCUTEIHN UHPOPMAIIUH.

5.9. XpaHeHue TEPCOHANBHBIX [AHHBIX JOJKHO TMPOUCXOAWTH B TOPSIKE,
HCKJTIOYAIOIIEM UX yTpaTy WM UX HEMPAaBOMEPHOE UCIOJIb30BAHUE.

6. JlocTyn Kk mepcoOHAIbHBIM JAHHBIM padoTHUKOB JIOY

6.1. BuyrpeHHuid  A0CTyH (IOCTYNT ~ BHYTPH  JOMIKOJIBLHOTO  0OOpa30oBaTEIbLHOTO
YUPEKIACHHUS).

6.1.1. [IpaBo mOCTYMAa K MEPCOHANBHBIM JIaHHBIM padoTHUKA JIOY muMeroT:

6.1.2. TlepeueHp auI, UMEIOIMMUX AOCTYN K MEPCOHAIbHBIM JAHHBIM PaOOTHHUKOB,
OMpENENsAeTCsl TNPUKA30M  3aBEAYIOIIET0O U MNUCBMEHHOTO 00s3aTelbCcTBA O
HepasrJiallleHuU ePCOHATBHBIX JAHHBIX PAOOTHUKOB.

6.2. Baemnuii noctyr.

6.2.1. K uucimy MaccoBbIX MOTpEOUTENEH MEPCOHATBHBIX JAHHBIX BHE JOITKOIHHOTO
00pa30BaTEIbHOTO  YYPEXKICHUS  MOXKHO  OTHECTHM  TIOCYJapCTBEHHbIE U
HErOCy/apCTBEHHBIC (DYHKIIMOHATBHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpPTaHbl UMEIOT JIOCTYN K WHGOpPMAIMKU TOJBKO B




chepe cBOeH KOMITETECHIINY.

6.2.3. OpraHuzanyu, B KOTOpPbIE COTPYAHHK MOKET OCYLIECTBIISTH MEPEUUCIICHHUS
JIEHEKHBIX CpEJCTB (CTpaxoBble KOMIIAHWH, HErOoCYJapCTBEHHBbIC ITEHCHOHHBIC
dboHABI, 0JaroTBOPUTEIbHBIE OpraHU3alMU, KPEAUTHBIE YUYPEKICHUS), MOTYT
MOJyYUTh JOCTYN K TEPCOHAJbHBIM JaHHBIM Pa0OTHHKA TOJBKO B CIIydae €ro
MUCbMEHHOTO pa3pelieHus.

6.2.4. [lepenaya nepcoHaIbHBIX MaHHBIX cOTpyaHuKa JIOY ApyruM opraHu3arusm:

* CBeleHUA O paboTarpIeM COTPYIHHUKE WM YK€ YBOJEHHOM MOTYT OBITh
NPEAOCTABIEHBl APYrod OpraHu3alMu TOJBKO C MHUCBMEHHOTO 3ampoca Ha
OJlaHKe OpraHu3allM, C TPWIOKEHHEM KOIMWW HOTApHUAIBHO 3aBEPEHHOTO
3asiBJICHUS paOOTHUKA;

* MEpPCOHAJbHBIE TaHHBIE PAOOTHUKA JIETCKOTO Cajla MOTYT OBITh TIPEIOCTABICHBI
POJICTBEHHMKAM WJIM WIEHaM €r0 CEMbH TOJIBKO C MHUCbMEHHOTO pa3pelieHus
CaMOro COTpYyIHUKA.

* B ciydae pa3Boja ObIBIIasi cymnpyra (Cympyr) UMEIOT MpaBO OOpaTUTHCS B
JIOIIKOJIbHOE 00pa30BaTelIbHOE YUPEXKJACHUE C MUCHhbMEHHBIM 3alpoCcoOM O
pa3zmepe 3apaboTHOM miIaThl cOTpyaHUKa 0e3 ero coriacus (YK PO).

7. 3amuTa nepcoHaIbLHBIX JaHHBIX padoTHUKOB J1OY

7.1. Tlog yrpo3oi WM OMACHOCTBIO YTPaThl NMEPCOHAJIBHBIX JAHHBIX MOHUMAETCS
€IMHUYHOE WM KOMIUIEKCHOE, pEaJbHOE WM TMOTEHUUAIbHOE, aKTUBHOE WJIU
MACCHUBHOE MPOSBIICHUE 3TI0YMBIIIEHHBIX BO3MOKHOCTEM BHELTHUX WM BHYTPEHHUX
UCTOYHUKOB  yrpo3bl  CO37aBaTh  HEOJArompusiTHble  COOBITHS,  OKa3bIBaTh
JecTabUIM3NpYyIoLIee BO3AEHCTBHE Ha 3aIMIIAEMYI0 UH(OPMALIHIO.

7.2. Puck yrpo3sl m00bIM HH(DOPMAIMOHHBIM pecypcaM CO3JAI0T CTHXUUHBIE
OelncTBUs, DHKCTPEMalbHbIE CHUTYallUd, TEPPOPUCTUUECKUE JIEUCTBUS, aBapuu
TEXHUYECKUX CPEJICTB U JINHUHN CBSI3U, IPYTHe OOBEKTUBHBIE OOCTOSITEIHCTBA, a TAKXKE
3aMHTEPECOBAHHBIE U HE3AUMHTEPECOBAHHBIE B BOSHUKHOBEHUU YTPO3bI JIUILIA.

7.3.  3amuTra  NEPCOHAIBHBIX  JAHHBIX  MPEACTABISIET  COOOM  KECTKO
periaMeHTUPOBAHHBIH U JUHAMUYECKU-TEXHOJIOTNYECKUN poLecc,
OpelynpexJaloNMid HapylleHue JOCTYIMHOCTH, II€JIOCTHOCTH, JOCTOBEPHOCTU U
KOHQUACHIIMAIBbHOCTH  MEPCOHANBHBIX  JAaHHBIX W, B  KOHEYHOM  CYETE,
00ecIeynBaloIIMii JJOCTATOYHO HAJACKHYI0 0€30MacHOCTh MH(OpMAIMU B MpoIEcce
YIPABJIEHYECKOU U IIPOU3BOJICTBEHHOM JEeSTENbHOCTH JOLIKOJIBHOT O
00pa30BaTEIBLHOTO YUPEKICHHUS.

7.4. 3ammTa MNEPCOHAIBHBIX JAaHHbIX pPaOOTHMKA OT HENpPaBOMEPHOIO HX
WCIIOIb30BaHUsl WM yTPaThl JOJKHA ObITh oOecriedueHa 3apeayromuMm JJOVY 3a cuer
CPEIICTB JIOIIKOJIBHOTO 00pa30oBaTEIbHOrO YUPEXKICHUS B MOPSAKE, YCTAHOBIEHHOM
dbenepaibHBIMU 3aKOHAMH.

7.5. "Buympennssn 3awmuma’'.

7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKLIIMOHUPOBAHHOI'O JOCTYIA K MEPCOHAIBHBIM
JaHHBIM SBIIETCS, KaK MPaBUIIO, TIEPCOHAJ, paOOTAIONIHI C TOKyMEHTaMU U 0a3zaMu
naHHBIX. PeriiameHrtanusi nocTyna mnepcoHana K KOH(DHUICHIIMATbHBIM CBEICHUSM,
JOKyMEHTaM M 0a3aM JaHHbIX BXOJWT B YHUCJIO OCHOBHBIX HAalpaBJICHUN
OpPTraHM3allMOHHOW 3aIlMThl MHpOpMAIMK M MpeAHAa3HAuY€Ha JUIsl pa3rpaHUyYEHUs



MOJTHOMOYMK ~ MEXKIy aJIMHHHCTpalMed W CHENUaJIucTaMu  JOIIKOJIBLHOTO
00pa30BaTEIBLHOTO YUPEKICHUSI.

7.5.2. [ns obecrieyeHrs] BHYTPEHHEN 3alIUTHI MMEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB
JIOY Heob6Xx01uMO co0JII0AaTh PSJI MEP:

* OrpaHWYCHUE U perilaMeHTallusg CcocTaBa pPaOOTHUKOB, (PYHKIIMOHAJIbHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UIEHIIUATbHbBIX 3HAHUH;

* CTporoe u30MpaTelbHOE M OOOCHOBAHHOE pacHpeieieHue JAOKYMEHTOB U
uHOpMaIK MEXTY paOOTHUKAMH JETCKOI0 Cajia;

* palMOHAIbHOE pa3MelIeHne padodmx MeCcT paOOTHHKOB, IPH KOTOPOM
UCKJIIOYaIoch  Obl  OECKOHTPOJIBHOE  HMCIOJB30BAHHE  3allUIAaeMOMN
uHpOopMaLINH;

* 3HaHHEC pPa0OTHUKOM JIOIIKOJIBLHOTO  OOPa30BaTEIIbHOTO  YUPEKIACHUS
TpeOOBaHN HOPMATUBHO-METOANYECKUX JOKYMEHTOB 10 3aIuTe HHPOopMaIuu
Y COXPAaHECHUU TAWHBI;

* HaIMYHE HEOOXOAMMBIX YCIOBHMM B TOMEIICHHH JUIi  pabOTBHl ¢
KOH(UICHITNATBHBIMHU JIOKYMEHTAMHU U 0a3aMH JIAHHBIX;

* OIpeAciCHUE M perijaMeHTallds CcocTaBa paOOTHHUKOB, HMEIOIIHMX IIPaBO
nocTyna (BXoJa) B TOMEIICHHE, B KOTOPOM HAXOJMUTCS BBIUUCIUTEIIbHAS
TEXHUKA,

* Opra"u3zaius MopsaKa YHHYTOXXEHUS HHPOPMAITUH;

* CBOCBPEMCHHOEC BBISBIICHWE HApYIICHHWS TPEOOBAHUN  pa3pelIUTEIIbHOM
CUCTEMBI JIOCTYTa paOOTHUKAMH,

* JIMYHBIE JIeJla MOTYT BBIAABaThCS JCIONPOU3BOJIUTENIO (CEKpPETapio) TOJBKO
3apenyromuM  JIOY © B HUCKIIOYUTENBHBIX CIIy4asx, II0 IHACbMEHHOMY
Pa3peIICHHUIO 3aBEAYIOIIEro ASTCKUM CaJoM, - PYKOBOJUTEIIO CTPYKTYPHOTO
nojipa3fieNicHusl (HarpuMep, NpH TOJATOTOBKE MAaTEepHaOB IS aTTECTAIluU
paboTHUKA).

7.5.3. 3amura nepcoHaabHbIX JaHHBIX COTPYIHUKA HA JIEKTPOHHBIX HOCUTEIISX.

Bce manku, comepamiue TEpCOHAIbHBIC JaHHBIC COTPYAHUKA, OJDKHBI OBITH
3alIMIICHBI MMapOJIeM, KOTOPBIM COOOIIAeTCsS PYKOBOJHUTEIIO CIY>KOBI YIpPaBICHUS
NEPCOHATIOM U PYKOBOJIUTEIIO CIY>KObI MHPOPMALIMOHHBIX TEXHOJIOTUM.

7.6. "Buewnan 3aumquma'’

7.6.1. Tlom TOCTOPOHHWUM JIMIIOM TIOHUMAETCs JIO0OE JIMI0, HE HMEIoIIee
HEMOCPECTBEHHOTO OTHOMIeHUs K nesrenpHocTH JIOY, mocerutenn, paboOTHUKH
JIPYruX OpraHU3allMOHHBIX CTPYKTyp. I[locTopoHHWE uIla HE JOKHBI 3HATH
pacripeneneHue  (QyHkumii, paboyue MPOIECCHl, TEXHOJOTHIO COCTaBJICHUS,
oopMiIeHUS, BEACHHS U XPAHCHHS JIOKYMEHTOB, JIMYHBIX JE]T U pa00dnX MaTEPHAIOB
y IEJIONPOU3BOIUTENS (CeKpeTaps).

7.6.2. [Ina oOecrieyeHUsT BHEIIHEH 3alllUThI IEPCOHAIBHBIX JIAHHBIX COTPYIHHUKOB
JIOY HeoO6X0IMMO cOOII0IATh PSJT MEP:

* TIOPSIJIOK MpHEMa, ydeTa U KOHTPOJISA ACITSIBHOCTH TTOCETUTENCH;

* TMOPSAIOK OXpaHbl TEPPUTOPHM, 3JaHWK W TOMEHICHUN JIOMIKOJIBLHOI'O
00pazoBaTeIbHOTO YUpEKICHUS,

* TpeboBaHMs K 3ammTe HHPOpMANMM TPU  WUHTEPBBIOUPOBAHMHM U



cobeceqoBaHUAX.

7.7. Bce nunia, CBsA3aHHBIC C MOTydYeHHEM, 0OpaOOTKOW W 3allUTON MEePCOHAIBHBIX
JTaHHBIX, O0S3aHbl MOJNMUCATh O0S3aTENILCTBO O HEPA3IJIAIICHUU TEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB JOIIKOJIBLHOIO 00pa30BaTEIbHOIO YUPEXKICHHUS .

7.8. Kpome wMep 3amuThl  NEPCOHANBHBIX  JAHHBIX,  YCTAHOBJICHHBIX
3aKOHOAATENbCTBOM  Poccuiickor  @Penepanuu, 3aBEAYIOIIMH  JTOLMIKOJIbHBIM
o0pa30BaTeIbHBIM YUPEKICHUEM, a TaKXe COTPYIHUKH MOTYT BBIpaOaTHIBAThH
COBMECTHBIE MEPHhI 3alTUThI IEPCOHATIBHBIX JIAHHBIX PAOOTHUKOB.

8. IlpaBa u oOsi3anHocTH padoTHUKOB JIOY mno 3amure UX NEePCOHAJTBLHBIX
JTAHHBIX

8.1. 3akperienre npaB pabOTHUKA, PETJIAMEHTUPYIOMIMX 3aIUTY €0 MePCOHATBHBIX
JTAHHBIX, 00ECIIEYMBAET COXPAHHOCTH MOJHOW U TOYHOU MH(OPMAIIUU O HEM.

8.2. PabOTHUKM [OJKHBI OBITH O3HAKOMIIEHBI IO/ PACIHUCKYy C JOKYMEHTaMH
JOUIKOJIBHOTO  00pa30BaTEIbHOIO YUPEXKJIEHUS, YCTAaHABIMBAIOIIMMU IOPSIOK
00pabOTKH MEpCOHANbHBIX JaHHBIX pPaOOTHUKOB, a Takxke 00 HX IMpaBax U
00513aHHOCTSIX B 3TOW 00JaCTH.

8.3. Pa0oTHUK JIOIMIKOJIBHOTO  00pPa30BAaTENBLHOTO  YUPSKICHHUS  00s3yeTcs
MIPEIOCTABIATH IEPCOHATILHBIE TAHHBIE, COOTBETCTBYIOLME AEHCTBUTEIBLHOCTH.

8.4. PaGOTHUK UMEET MPaBo:

* Ha MOJHYI MH(POPMAIMIO O CBOMX MEPCOHAIBHBIX JAaHHBIX U 00pabOTKE ITUX
JTAHHBIX;

* CBOOOJIHOTO OECIUIATHOI'O JIOCTYyIMa K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKIIFOYAs
IpaBO Ha MOJy4YEHHE KOMUM 000 3amucu, coaeprKalledl MepcoHalbHbIE
JaHHble pa0OTHUKA, 3a UCKIIOYEHHWEM CIIy4yaeB, HPeayCMOTPEHHBIX
3aKOHOJATeNbCTBOM Poccuiickoit Penepanuy,

* Ha ONpEJEJIECHUE CBOMX MPEICTABUTENEH IS 3alIMThl CBOMX MEPCOHAJIBHBIX
JAHHBIX;

* JOCTylla K OTHOCSIIMMCS K HEMY MEIUUMHCKUM JaHHBIM C IOMOIIbIO
MEIULMHCKOIO CHEeINAIUCTa 10 CBOEMY BBIOOpY;

* TpeOOBaThb HCKIIOUUTh WM HCHPABUTh HEBEPHbIE WM  HEMOJIHbIE
NEPCOHAIbHBIE JaHHBIE, a TaKXKe JlaHHbIe, OOpaOOTaHHbIE C HaAPYIICHHEM
TpeOOBaHUI;

* mpu orkase 3aseayromero JOY HCKIIOUMTH WM HCIPABUTh NEPCOHAIbHBIE
JaHHbIE pa0OTHUKA UMEET MPaBO 3asIBUTh B MMCbMEHHOIN (JOpME 3aBEyIOIIEMY
0 CBOEM HECOIJIACUU C COOTBETCTBYIOIIMM OOOCHOBAHUEM TAKOTO HECOTJIACHS;

* TepCOHAJIbHBIEC JAaHHbBIE OIIEHOYHOI'0 XapaKkTepa padOTHUK JETCKOTO Cajia UMEET
OpaBO JOIMOJHUTH 3asBJICHUEM, BBIPAKAIOUIUM €ro COOCTBEHHYIO TOYKY
3peHus;

* TpeOoBaTh U3BEIICHUS 3aBEYIONIUM JIETCKUM CaJIOM BCEX JIUI], KOTOPBIM paHee
OBLIIM COOOILIEHBI HEBEPHbBIE WIIM HETIOIHbIE IEPCOHAIbHBIE JTaHHbIE pA0OTHHKA,
000 BCEX MPOU3BEICHHBIX B HHUX HWCKIIOYEHUAX, MCIPABICHUSIX WU
JIOTIOTHEHUSIX;

e o0xanoBaTh B Cyle JIIOOble HEMpaBOMEpHbIE JEHUCTBUN WU Oe3aeicTBUS
3aBEAYIOIIETO JOIIKOIBLHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM MPU 00paboTKe




M 3alUTE €0 TEPCOHATBHBIX JaHHBIX.
8.5. B 1ensix obecrneueHus JOCTOBEPHOCTH IIEPCOHAIBHBIX JaHHBIX padotHuku J10Y
00s13aHbI.
* mpu 0pOpMIICHUU Ha pabOTy MPEACTABIATH JOCTOBEPHBIC CBEACHUS B TIOPSIKE
1 00BEMeE, IPEeTyCMOTPEHHOM HacTosIIUM [lonokeHreM 1 3aKOHOIaTEIIbCTBOM
Poccuiickon denepanuu;
* B Cllydae HM3MCHEHHS CBOMX IEPCOHAIBHBIX JAaHHBIX, COOOIMATH 00 ATOM
3aBEYIOIIEMY JETCKUM cajioM B TeueHue 10 gHei.
8.6. PaboTHuku ctaBsat 3aBeayroniero JJOY B u3BecTHOCTh 00 M3MeHEHUU (haMIIIHH,
UMEHH, OTYECTBA, JaThl POXKJICHHS, YTO IMOJyYaeT OTPAKCHHUE B TPYIOBOM KHIKKE Ha
OCHOBAaHHMH TIPEACTABICHHBIX JTOKYMEHTOB. [IpM HEOOXOIUMOCTH W3MEHSIOTCS
naHHBIE 00 00pa3oBaHUM, MPODECCUH, CIIEIUATHPHOCTH, PUCBOCHUN HOBOT'O pa3psiia
U TIp.
8.7. B mensix 3amuThl YaCTHOW JKW3HH, JIUYHOW M CEMEHHOW TailHbl paOOTHHKHU HE
JOJDKHBI OTKa3bIBaThCS OT CBOCTO IIpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX
TOJILKO C WX COIJIACHsI, MIOCKOJIBKY ATO MOXKET IMOBJIeYh NPUYWHEHUE MOPAIBHOTO,
MaTepruaibHOIO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pa3rjamieHue KOH(UAeHIUAILHOI uH(opMauuu,
CBSI3aHHOI ¢ MEPCOHAIbHBIMH JAHHBIMH

9.1. Ilepconanvnas omeemcmeeHHOCMb - OJIHO W3 TJIABHBIX TpeOOBaHUU K
opranu3anvu (HyHKIIMOHUPOBAHUS CHCTEMBI 3aIUTHI IEPCOHATLHON MH(GOpPMAIUU U
o0s13aTenbHOE ycnoBue obecriedeHus 3PpGEeKTUBHOCTH STON CUCTEMBI.

9.2. 3amura npaB pabOTHUKA, YCTAHOBJICHHBIX 3aKOHOAATENbCTBOM P® 1 HacTOsS UM
[TonoxxeHnneMm, OCYLIECTBISIETCS CYAOM B ILENSIX MPECEUCHHUS HEMPABOMEPHOIO
WCIIOIb30BaHUsl MEPCOHATBHBIX JTAHHBIX PaOOTHHKA, BOCCTAHOBJICHUS HAPYIIEHHBIX
MpaB ¥ BO3MEIIEHUS TPUYUMHEHHOTO yIiepOa, B TOM YHCJIE MOPAJIBHOTO BpE/a.

9.3. Kaxnpliii CcOTpyAHHMK JIOHIKOJBHOTO  OOpa3oBaTEIbHOTO  YUPEKIACHUS,
MOJIy4YaroImuil i1 padoThl KOH(UACHIMATBHBINA JTOKYMEHT, HECET €IMHOIUYHYIO
OTBETCTBEHHOCTbH 32 COXPAHHOCTb HOCUTENS U KOH(PUIECHIIMATHHOCTh HH(POPMAIIUH.
9.4. Jlunia, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIONIUX MOJTydyeHHUe, 00padoTKy U
3Ty  TMEPCOHANBHBIX  JAHHBIX  pa0OTHHMKA, HECYT  JAUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKJAHCKO-IIPABOBYI0 WJIM YTOJIOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBUM C (QenepadbHbIMU 3aKkoHaMu Poccuiickoit deneparuu.

9.5. 3a HeucnoJHEHUE WIM HEHAJIeKaIllee UCTOJHEHHE PaOOTHUKOM IO €ro BUHE
BO3JIOKCHHBIX Ha HETO OO0S3aHHOCTEH IO COONIOACHHUIO YCTAHOBJIECHHOTO IOPSIIKA
paboThI co cBeeHUSIMHU KOH(pUIEHIIMAIBLHOrO Xapakrepa 3asenytoumii JJOY Bnpase
MPUMEHSITh TPEAYCMOTPEHHbIE TPYAOBBIM KOJACKCOM JUCIUILUIMHAPHBIEC B3bICKAHUSI.

9.6. JIomKHOCTHBIE JIHIIA, B 00S3aHHOCTh KOTOPBIX BXOAUT BEJIEHUE MEPCOHATBHBIX
JAHHBIX COTPYJHUKA, 00513aHbI 00€CIEUUTh KaXJI0MY BO3MOXKHOCTh O3HAKOMJICHUS C
JOKYMEHTaMH M MaTepuajiaMy, HEMOCPEACTBEHHO 3aTParvBalOlIMMHU €ro IpaBa U
CBOOOJIBI, €CIIM HWHOE HE IMpPEeAyCMOTPEHO 3akoHOM. HempaBomepHbIi OTKa3 B
MPEJOCTABICHUNA COOpPaHHBIX B YCTAHOBJIECHHOM TMOPSJAKE JAOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPENOCTABICHNE TaKUX JTOKYMEHTOB WJIM WHOW HMH(pOpMalud B



Cly4asix, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO TMPEJOCTaBICHUE HEMOIHON Wn
3aBEIOMO JIOKHOM HMH(pOPMAIMA - BJICYST HAJOKCHHE HA JIOHKHOCTHBIX JIWII
aIMUHUCTpaTUBHOTO ImTpada B  pasmepe, ompenaensiemom Koaekcom 00
aJIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

9.7. B coorBercTBUM ¢ ['pakgaHCKUM KOJEKCOM JIMIla, HE3aKOHHBIMH METOAaMU
NOJyYMBIIME HMHPOPMALMIO, COCTABISIOIIYI0 CHYKEOHYH0 TaliHy, 0OsI3aHbI
BO3MECTHUTh MPUINHEHHBIC YOBITKH, MPUYEM TaKas ke 00s3aHHOCTh BO3JIaraeTcs U Ha
PabOTHHUKOB.

9.8. YromoBHass OTBETCTBEHHOCTh 3a HapyIICHHE HEMPUKOCHOBEHHOCTH YaCTHOMN
KU3HU (B TOM 4YHCJIE HE3aKOHHOE COOMpaHWE WM PAaCIpOCTPaHEHHE CBEACHUN O
YaCTHOM KU3HM JIMIA, COCTABIISIOIETO €ro JIMYHYIO WM CEeMEHHYI0 TaiHy, 0e3 ero
COrjacus), HEMPABOMEPHBIA JOCTYl K OXpaHSEMOW 3aKOHOM KOMIBIOTEPHOM
uHOpMalMKi, HENMPaBOMEPHBIH OTKa3 B  TNPEIOCTABICHHMH COOpPAaHHBIX B
YCTAHOBJICHHOM TOPSIIKE JIOKYMEHTOB U CBEICHUM (€CIM ATU JIeIHUS NPUYUHWINA
BpeJl IpaBaM M 3aKOHHBIM HHTEpecaM TIpa)KJaH), COBEPILICHHBIC JIMIIOM C
UCIIOJIb30BAHUEM CBOETO CIIY>KEOHOI'o IMOJOXKEHUSl HakasbiBaeTcs mrpadom, Iubo
JUIICHUEM TpaBa 3aHUMaTh OMNpEACICHHbIE JODKHOCTH WM  3aHUMAaThCS
OTIPEJICTICHHON NIEeATEIbHOCThIO, TUOO0 apecToM B cooTBeTcTBUM ¢ YK Poccuiickoii
denepanuu.

9.9. HemnpaBoMepHOCTb JICATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BJIacTH U
OopraHu3alnuii Mo cOOpy M HCIOJIb30BAHUIO TMEPCOHAIBHBIX JTAHHBIX MOXKET OBIThH
YCTaHOBJICHA B Cy/1€0HOM IOPSJIKE.

10. 3akir0unTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee IlonokeHue siBisieTCS JOKaJbHBIM HOpMaTuBHBIM akToMm IOV,
npuHuMaetcss Ha OOmeM coOpaHuM paOOTHUKOB, yTBepkaaercsa (MO0 BBOIUTCS B
JICMCTBUE) TIPUKA30M 3aBENYIOMIETO JOIIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.
10.2. Bce u3MeHeHMss W JOMOJHEHUS, BHOCHMBbIE B Hactosiee [lonoxenue,
opopmiisItOTCST B~ NMHUCBMEHHOM  (GopMe B  COOTBETCTBUM  JCHCTBYIOIIUM
3aKOHOJATeNbCTBOM Poccuiickon denepanun.

10.3. IlonmokeHne NpPUHUMAETCS HA HEONpeNeNeHHbI cpok. HM3MeHeHus wu
nonosHeHus: K IloiokeHuo MpUHUMAKOTCS B TMOpsaKe, mpeaycMoTrpeHHom m.10.1.
Hactosero [lonoxenus.

10.4. Tlocne mpunstus [lonmoxxkenus (WM W3MEHEHWA W JOTOJHEHUW OTAEIbHBIX
INYHKTOB W pa3/ielioB) B HOBOW peAaKlMM MpeAbIaylias peJaKkius aBTOMaTHUYECKH
yTpauuBaeT CUIY.



